
Setup Microsoft Office Outlook 2007 

 
1. Please log into the computer with the Vol State user account provided by the Information 

Technology Department. 

 

2. Locate the icon for Outlook 2007 on the Desktop or in the Start Menu.  Open this 

program. 

 3 .
 The “Outlook 2007 Startup” wizard will now begin.  Click the “Next” button.

 4 .
 On the Account Configuration screen, click the radio button labeled “Yes”.  Then click 

the “Next” button. 



5 .
 On the Add New E-mail Account screen, your Name and E-mail Address should 

automatically appear.  Then click the “Next” button.

6 .
 O n t h e A d d N e w E m a i l A c c o u n t , t h e p r o g r a m w i l l a u t o m a t i c a l l y c o n f i g u r e a l l t h e e m a i ls e t t i n g s a f t e r a f e w s e c o n d s . O n c e i t h a s s t o p p e d , p l e a s e c l i c k t h e “ F i n i s h ” b u t t o n .


